Forwarding Your UH Mail to
Another Email Account

It is important to receive the email
that is sent to your UH account.
However, if you have another

email account that you check more
frequently, you can forward your UH
email to that account.

1. Log in to your UH Email
account by going to

https://mail.hawaii.edu

SeB a4

Quiclt Links

UH Username: Your Username

UH Password: Your Password
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2. Click on the Options tab.

3. Click on the Settings
button on the left side

4. The forward options are
at the bottom the window.

* Click on “enable forwarding”

* If you do not want the UH mail
server to keep a copy of the mail
that is forwarded to your other
account, click “Don’t Leave Copy
on Server”

* Enter the email address that
you would like your emails to be
forwarded to.

* Click on the “Save Changes”

button

5. Close the web browser.

6. Send an email to your hawaii.edu
account to verify it forwards properly.
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Use this form to modify the behavior of Messenger Express.
Deleting Malil
® Move deleted messages to | Trash )

# Empty folder on logout
(] Mark messages deleted (use Expunge to delete permanently)
[CJRemove deleted messages from Inbox on logout

Sent Messages
™ when sending a message place a copy In | Sent ﬁ

Message Drafts
Keep message drafts in | Drafts it

Reply Quoting
& Automatically quote original message when replying.

all Forwarding
orward coples of new messages to (one address per line):
W Enable forwarding

[ Don't leave copy on server
type the email address that you
regularly use in this box

Last updated February 14, 2007



